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St Joseph on the Rio Grande Pastoral Council Minutes

Monday, September 17, 2018 

The meeting of the Pastoral Council was held in the SJRG Parish Office conference room and was called to order at 
7:00 p.m. by Diana Clokey, Pastoral Council Chair. 

Pastoral Council Members 
( P = Present; E = Excused; U = Unexcused) 

__P__ Monsignor Luna 

      2019          2020       2021 

__P_   Gladys Delgado __P__   Leroy Chavez __P__  Erika Abeyta 

__P_   Kathy Malechuk __P__  Diana Clokey __P__  Eileen Carson 

__P_   Patrick Newfield __P__  Vincent Nulk __P__  Carol Gessing 

__P_   Susan Tomita __P__  Peter Schwartz __P__  Lee Orosco 

Guests 
Rick Farris for Frances Donio of the Finance Committee. 

Prayer and Mission Statement:  

Kathy Malechuk led the opening prayer and the Parish Mission Statement was recited. 
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Agenda and Minutes: 
Kathy Malechuk moved to approve the agenda, Patrick Newfield seconded, and the agenda was accepted with the 
addition of Parish Retreat ticket sales to occur after Kathy Malechuk collected the PC Winter Retreat questionnaire.  
Patrick Newfield moved to approve the minutes, as corrected, and Eileen Carson seconded.  The minutes were 
approved unanimously. 
 
Finance Report: (Rick Farris) 
 

● Available cash:  $91,802.43. 
● School subsidies:  $46,524.33. 
● General Savings:  $114,324.14.  
● Repairs/Maintenance:  $111, 320.86. 
● Budgeted income for August was $56,699.00; actual income was $57,743.00.  For August the Parish was 

3.7% under budget and for the last two months, 5.6% under. 
● August Nazareth Center collection:  $29,587.84. 

 
Ministry Report: 
 
As mentioned in the By-Laws, an individual ministry will report to Monsignor at each PC meeting.  Assistant Secretary 
Carol Gessing will send the selected ministry a questionnaire covering the points for the presentation.  Monsignor 
will determine which ministry will present.  While the report is directed to Monsignor, it will also apprise the PC of 
the ministry’s actions and goals. 
 

Monsignor Luna’s Comments:   
 

● The Blessing of the Foundation is scheduled for Oct. 7, 2018 at 11:30.  Archbishop Wester will be present along 
with other dignitaries.  This is the first major building project under the Archbishop’s episcopacy.  The noon 



   
 

SJRG-PC MINUTES:  9/17/2018 
 
 
 
 
 
 
  Page 3 

 

 

Mass will be suspended.  The tentative program:  a prayer service in the Church, a procession (weather and 
conditions permitting) to the site, the blessing, and a reception. 
 

● The Nazareth Center construction was delayed a few days pending a permit.  Construction has resumed.  The 
border around the parking lot needs to be graded and the lights need to be connected.  The NC will not have 
solar panels due to expense.  The Impact Fees were less than expected. 
 

● Clergy Abuse/Scandal:  Monsignor reiterated his and Archbishop Wester’s concern for the victims and the 
need for healing and reconciliation.  In 1993, the Archdiocese removed guilty clergy and instituted a zero-
tolerance policy.  Now, anyone, clergy or laity, working for the parish/diocese must participate in an abuse 
awareness program.  Also, all volunteers must undergo a background check.  Children also have a program to 
help them recognizing abuse and then reporting it to the proper authorities.  All allegations of abuse go to the 
civil authorities. Since 2000, the Diocese has instituted an independent review board to examine all allegations 
of abuse which operates simultaneously with civil investigations.  With these procedures in practice, 
Monsignor is confident that our children are safe. 

 
Comments and Concerns from Parishioners:   
 

● Eileen Carson requested that a petition opposing physician assisted suicides be available for parishioners to 
sign before and after Mass (date undetermined).  The request was tabled until more information is found 
about the petition’s sponsors. 

 
Information Desk Training: 
 

● Lee Orosco designed, distributed, and explained a booklet describing the information contained in the Parish 
Info Desk in order to assist those staffing the desk in disseminating information and materials to parishioners 
and those wishing to register for the parish.  The booklet will be attached as Addendum 1 
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Pastoral Council Sunday: 

● Diana Clokey asked that the Council designate the first Sunday of each month Pastoral Council Sunday
because PC members will be staffing the Information Desk on those Sundays.  The expectation is that other
ministries will volunteer to staff the ID on the remaining Sundays of each month.

Ministry Committee Report: 

• Lee Orosco distributed the 2018-19 Ministries Booklet.  Her report described the outcomes of the 2017 and
2018 Annual Ministry Leader Meeting held in January of each year.  The goal of this year’s 2019 MLM is to
find Ministry Leaders who will work with the PCMC to develop a uniform system for ministry reports and the
succession of new Ministry Leaders, to plan future Ministry Fairs, and to develop and schedule an annual
retreat for Ministry Leaders.  Some suggestions for organizing the 40 ministries were:  1.  To appoint or hire
an individual as a Director of Ministries to determine which Ministry Leaders would serve on committees
planning the retreat and Ministry Fairs.   2.  To have Ministries define themselves according to which Mission
Pillar best describes them—the term Pillar refers to the five categories of Ministries in the Parish Mission
Statement, and then the ministries under each Pillar select a representative to serve on a 5-person
committee, representing the five pillars, to plan the Annual Ministry Leader Meeting, the retreats and fairs.
The report is addendum 2.

PC Winter Retreat: 

● Kathy Malechuk collected her Winter Retreat survey.  The retreat is scheduled for February 23, 2019, for just
before 8:00 am to just after 3:00 pm.  The committee needs some time (and volunteers) to set-up and clean-
up.
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Parish Retreat:  

 

• Susan Tomita handed out a sign-up sheet for volunteers to sell Retreat tickets at all the Masses. 

 
Adjournment: 

● Vince Nulk moved to adjourn, Leroy Chavez seconded, and the motion passed unanimously. The meeting 
was adjourned at 8:45 p.m. 
 

Closing Prayer:  
● Monsignor Luna led the Pastoral Council members in the closing prayer. 

 
 

Action Items 

ltem Description Responsible Person Due Date 

Continue planning for Parish Retreat, Ministry 
Leaders Meeting, Winter Retreat, and Lenten 
Mission 

Respective Committees Ongoing 

 
Recorded by:  Peter Schwartz  
 

These minutes were reviewed, corrected and unanimously approved on  
 

Approval was moved by ______________ and ______________ seconded. 
Verified by Diana Clokey, Chair    

               



Annual Ministry Leader Meeting 
Sponsored by the Pastoral Council 

 
Goal:  The Annual Ministry Leader Meeting is to establish a platform for the ministries 
to share information, organize and eventually self-govern. It is not the responsibility of 
the Pastoral Council to coordinate and/ or manage the ministries. 
 
First Meeting  
The first meeting was January 2017. The primary purpose of this meeting was to 
introduce the ministry leaders to one another.  
 
Second Meeting 
The second meeting was in January 2017.  There were three primary objectives: 

1. To understand how each ministry was part of the parish mission statement. The 
ministries were divided into groups that represented the 5 pillars, Liturgy, Justice, 
Compassion, and Hospitality, and Faith.  Sr. Kathleen’s work had previously 
placed each ministry under the appropriate pillar.  Ministry leaders shared what 
each of their ministries did and how they could support each other. 

2.  To help the ministries become familiar with the website, that could help them 
manage their ministries. For example, contact information for pre-mass slides, 
bulletin announcements, reserving rooms etc. 

3. To receive feedback from the ministries on what they would like from future 
meetings. 

 
Third Meeting 
The third meeting will be January 2019. Monsignor Luna wants ministry leaders to be 
included in the planning of the 2019 Annual Ministry Leader Meeting to help move the 
ministries towards self-governing. 

1. A list of possible ministry leaders was discussed for planning the next meeting.  A 
plan needs to be developed, before inviting certain leaders to join the planning 
committee. 

2. Suggestions made by ministry leaders, for the 2019 meeting, were reviewed. 
 

Proposal. If we agree on the goal and consider the suggestions…. I (Diana) propose the 
following: 

1. Establish three committees to: 
 Develop “standards of operation procedures”.  For example, this would 

include a system that reports to Monsignor (already exists) and maintaining 
continuity when a ministry leader departs. Perhaps this committee could 
evolve into to an “Executive Ministry Committee” to oversee the ministries?  

  Develop a Retreat Committee for ministry building.  This committee would 
foster unity among the ministries by being responsible for organizing a retreat 
to meet their needs. 

  Hold Ministry Fair.  In preparation of the opening of the Nazareth Center, this 
is a perfect time to start working on this event, which could be held at the 
“Grand opening’ of the Nazareth Center. 



St Joseph on the Rio 
Grande 
INFORMATION DESK

SEPTEMBER 2018 



Agenda 
Who	it	helps	

How	it	works	

What	volunteers	do	



WHO IT HELPS 
The SJRG Information Desk provides existing and new parishioners a 
person to talk to about what they need from the parish. 



HOW IT WORKS 
The SJRG Information Desk volunteer helps new and 
existing parishioners with questions. 
	 Registration	Forms	

	 Information	on	Sacraments	

	 Ministries	

	 Parish	events	



SJRG Information Desk  
Notebook contains parish 
registration steps. 



SJRG Information Packets can be 
given to new parishioners. 
	 The	Information	Packets	contain	information	that	will	help	
the	new	parishioner	get	acquainted	with	St	Joes	including:		

• 	Monsignor’s	welcome	letter		

• 	St	Joseph	prayer		
• 	Brochure:	5	ways	to	prepare	for	Mass	

• 	Directory	of	staff,	sacraments,	and	Mass	times		

• 	SJRG	Ministry	Descriptions	

• 	SJRG	Sacramental	Information	

• 	Instructions	for	using	Holy	Offertory	Envelopes	
• 	Archdiocese	Annual	Catholic	Appeal	information	



Answer questions using the resources 
and your personal experience. 
	 Information	Desk	Notebook	contains:	

• 	SJRG	Ministry	Descriptions	

• 	SJRG	Sacramental	Information	

	Parish	Bulletin	contains:	

• 	Mass	Times	

• 	Staff	names	and	phone	numbers	

• 	Ministry	contact	information	

• 	Parish	event	information	



Use the supplies to help with requests.  
	 Office	supplies	include	the	following:	
• 	Scissors	

• 	Tape	
• 	Paper	clips	

• 	Stapler		
• Pens	&	Pencils	

		

	

Envelopes	include	the	following:		

• 	Offertory	

• 	Building	Fund	
• 	Saint	Vincent	de	Paul	

Business	cards	include:	

• 	SJRG	Office	Manager,	Dawn	Wenzl	

• 	Holy	Family	Religious	Supply	



Information Desk volunteers can leave papers for 
office staff in the folders. 
	 The	Information	Desk	attendant	can	help	the	parishioner	fill	out	a	form	or	write	up	a	request	for	
the	office	staff.		

Then,	the	Information	Desk	attendant	places	the	form	or	request	into	the	Office	Communications	
Folder	for	the	office	staff	to	pick	up	and	process.	



Ministry leaders can pick up info from the 
Ministry Communications Folders after Mass. 
	 The	folders	can	be	used	by	office	staff	or	other	ministry	
members	to	leave	info	for	a	particular	person	in	the		
ministry.	



Additional information is available in the brochure 
rack. 

	 The	brochure	rack	contains	the	following:		
• 	SJRG	Weekly	Bulletin	

• 	Mi	Casa	Es	Su	Casa	publications	

• 	Stewardship	

• 	Knights	of	Columbus	applications	and	publications	

• 	More	



Pass out Children’s RCIA saint cards after 
10 am Mass. 
Beth	Chavez	will	bring	saint	cards	to	the	Information	Desk	before	10	am	Mass	and	leave	them	on	
the	shelf.		

Children’s	RCIA	candidates	will	come	by	the	Information	Desk	after	10	am	Mass	and	ask	for	the	
saint	card.	

The	Information	Desk	attendant	will	give	the	saint	card	to	the	RCIA	candidate.	



Questions about the information desk? 

	 Contact	Lee	Orosco,	lee.h.Orosco@gmail.com,	(505)440-3998.	
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